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Mike Jenner 
Executive editor 
Jeanne Abbott 
Managing editor  
and community beat editor 
Jonathan McKay: Sports 
Elizabeth Brixey, Education 
Mark Horvit, state gov’t 
Katherine Reed, Health and 
public safety 
John Schneller, Enterprise 
Scott Swafford, Public life 
 
LECTURE: 
9:30-10:45 A.M., Tues. & 
Thursdays in 13 Middlebush; 
attendance required 
YOU WILL NEED:  
A DIGITAL MEMBERSHIP  
 • ColumbiaMissourian.com  
products (includes Vox) 
TEXTBOOKS: 
• The Missourian + Vox 
You may read articles by 
answering surveys to 
access. Or live survey-free 
by buying a membership. 
(You are required to read 
"the paper" every day, so 
consider the cost of time for 
20 or 25 surveys a day vs. 
cost out of pocket.) The 
digital-only subscription is 
$5.95/month and digital/print 
combo is $7.95/month. Sign 
up on the website, in person 
at the circulation desk, by 
phone at 573-882-5700 or by 
emailing audience 
development director 
Bruce Moore: 
mooreba@missouri.edu.  
YOU MUST HAVE: An 
audio recorder capable of 
producing WAV or MP3 
files, or a smart phone + app 

&  
A Missourian ID, $5 
A Twitter account 
 
 
 

NEWS REPORTING 4450/7450: SPRING ’17 
  INSTRUCTOR: Katherine Reed, email reedkath@missouri.edu, 882-1792; office 306 Lee Hills Hall 

SUBSCRIBE TO: reedkath.com, follow on TWITTER: @reedkath + #aboutreporting 

 
THE COURSE & THE MISSION 
THE MISSOURIAN was founded in 1908. It regularly beats out the St. 
Louis Post-Dispatch, Kansas City Star and Columbia Tribune for state 
awards. Many of its alumni now work for leading newspapers, 
magazines and websites. Others are working as photographers, 
designers, graphic artists, copy editors, etc. Still others have chosen not to 
go into journalism and work in public relations, law, real estate, banking, 
etc. 
 
As journalism has changed, so have the Missourian and its mission. The 
Missourian is constantly in the process of transforming itself. Its goal is to 
create a gathering place for the people of mid-Missouri to share 
information, ideas and opinions. The Missourian advocates a more 
healthy democracy and believes what we do can add to the American 
experiment in ways that were impossible a generation ago. 
 
The Missourian is a digital-first publication. The print product will continue, 
in ways still to be created, for decades to come. But new digital tools give 
us new models for creating journalism. Digital is the language of now, 
and the Missourian’s mission is to prepare tomorrow’s leaders in 
journalism.  
 
Today’s hardware and software are tools. That’s why Missourian editors 
believe it’s important to use the tools to best express the possibilities for 
journalism.  
 
We believe we can best serve citizens and our profession by relentless 
execution of four strategies. They are:  
 

•   Immediacy: We will report and deliver news as it happens. We will 
not fear to report a story as it develops, while always striving to 
verify information. We will be willing to tell our reader-viewer-
listeners what we don’t know as well as what we do. 

•   Enterprise: We will find stories that provide meaning and context; 
that hold public officials and the public accountable; and that 
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GRADUATE  
STUDENT 
PROJECT 
Graduate students are 
required to complete 
an extra research 
project. Ideas are 
approved in the first 
four weeks of class. 
Projects are presented 
to faculty and fellow 
students. 
 
REQUIREMENTS:  
The project should 
undertake to research 
a mass media theory 
and endeavor to 
explore in depth a 
real-world 
application of that 
theory. The 
presentation should 
be about 10 minutes 
long, reflect research 
on the subject and an 
example of the theory 
in current journalism.  
 
GRADING: 
The project is 
weighted at 30 points 
total: 10 points for 
the proposal; 20 for a 
polished and 
thorough 
presentation. 
 
TEAMS: Instructor 
approval required. 
 
Note: A failing grade 
on this project will 
result in failure of the 
course. I use a 
plagiarism checker 
on all submitted 
work. 
 
 

entertain and enlighten. We will use all the techniques and 
technology available to tell stories that engage readers-listeners-
viewers.   

•   Community Knowledge: We will analyze, aggregate or create 
information that helps citizens tell their own stories. We will create 
methods to let citizens build community knowledge.  

•   Conversation: We will foster better talk in mid-Missouri by joining 
existing streams in person and online. We will spark new dialogue 
from our reporting and through sharing the experience of one 
community with another, especially those that are underrepresented 
in the media. 

 
This is a definition, an experiment, in progress. It will evolve. Students 
and staff of the Missourian will, through collaboration and 
experimentation, give new meaning and new life to each of the four 
strategies. 
 

At the Missourian, you learn by doing. The more challenges you accept, 
the more you will learn. Your accomplishments, which will be published, 
are paramount in allowing you to judge your own progress. Your failures, 
some of which may find their way into publication, also contribute to your 
experience. 

 
You will be judged by professional standards. Any work bearing your 
byline, when you believe it is ready for editing, is to be free of errors in 
fact as well as mistakes in grammar, spelling and technical properties. 
Use basic resources, including the dictionary, the telephone book and 
the AP Stylebook, to the fullest extent. 

 
ALWAYS CHECK THE ARCHIVES OF THE MISSOURIAN BEFORE YOU 
BEGIN REPORTING A STORY.  
You are expected to stay informed about your general area of assignment. 
You are expected to read — not SCAN — what’s on our website and in our 
publications and other news sources. You are expected to dress and 
comport yourself in a manner fitting a professional. You are expected to try 
presenting news and information using as many forms as possible and take 
advantage of every opportunity to learn new technologies.  
 
 
REQUIREMENTS 
Measurement is one way in which the Missourian experience will be 
different from your other courses. Fifty mediocre articles might signify 
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doggedness but little else. Five sparkling features might only signify 
promise.  

Reporters are required to produce a combination of full-length stories for 
the site on deadline, features for our publications, blog posts, multimedia 
stories and participate in team reporting projects to pass the course. In an 
attempt to help you prepare for a changing news industry in which 
journalists are expected to be able to collect audio, video, photos, write 
text and use social media effectively, we have created a grading rubric 
that reflects the importance of developing a wide variety of skills. Please 
read the grading document carefully for a fuller understanding of what 
you’re expected to accomplish this semester. Direct questions about 
grading to your editor. 
By the end of the session, all students should be able to: 

•   Report and write, with minimal direction and in a reasonable time, a 
straightforward event story (meeting, speech, fire) without fact errors, 
grammatical mistakes or misspellings. 

•   Establish respectful and professional relationships with official and 
unofficial sources, staying abreast of major developments and 
understanding the most important issues. 

•   Apply a professional level of news judgment in deciding which stories 
need to be covered and how they should be told (slideshow, text 
story, audio clips, video, graphics, photo gallery). 

•   Demonstrate mature, professional conduct inside and outside the 
newsroom. 

•   Comply with the ethical standards of the profession and the specific 
policies of the Missourian. 

•   Understand the appropriate use of different story forms and formats 
such as Web-friendly “scanner” story, brief, feature, personality 
profile, etc.  

•   Demonstrate familiarity with using the Internet to research stories, 
create meaningful links, etc., and determine the quality of those 
sources 

•   Demonstrate the ability to use social media intelligently and 
effectively to build an audience; interact with an audience; report 
stories and share them. 

•   Participate in meaningful conversations about reporting and news 
coverage and contemporary issues related to how stories are 
reported by the Missourian, Vox and in the wider industry. 
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READ THIS: Grades may be negatively affected by any of these: 

•   Excessive unexcused absences from lecture or newsroom. This includes 
your daily shifts, both during the week and on the weekend. Unexcused 
absence from a shift means you must do two to make up. Failure to do 
this, or repeated unexcused absences, will lower your grade. 

•   Failure to arrive on time for lectures, meetings and shifts; failure to make 
deadlines. 

•   Failure to comply with newsroom policies, specifically including the 
Accuracy Check and CQ policies. 

•   ERRORS. 
 

GRADES 

The most valuable assessment you will receive will come from the continual give-and-take 
with your editors, the regular evaluation from your beat leader and feedback from 
readers. However, the university requires letter grades as well. So a grading system has 
been developed for this class (please see grading rubric). Direct all questions about 
grading to the instructor of record and/or your editor. 
REMEMBER: Quality is more important that quantity (though repetition plays a role in 
quality). Your electronic portfolio should reflect a variety of work as well as thoughtful 
reflection on your reporting experience. BLOG BRIEFLY, at least twice a week: once on 
the work you did that week (including links) and once on a subject that came up in 
lecture or in the news. 
 

 
 

 
 
 
 
 

 CRITERIA FOR SPECIFIC ASSIGNMENTS  
MECHANICS 
PSpelling, punctuation, grammar (story structure, appropriate voice, tense, 
parallel construction, pronoun agreement, etc.); Usage (choice of words, 
and words used correctly); Style (AP and Missourian); Quotes and 
attribution.  
PAppropriate use of multimedia equipment and software in producing 
stories of an acceptable, Web-worthy technical quality. 
REPORTING and WRITING 
P News value — does the story topic show an understanding of news 
judgment? 
P Accuracy — are your facts straight, details and information accurate, 
names spelled correctly?  
PFairness and balance — do you explore all important or relevant sides of 
the issue? Are you fair to your sources, and give sources a chance to 
respond to potentially conflicting ideas or accusations? 
P Speed and completeness of reporting — did you work as quickly as 
possible and include all the necessary information? Are there any holes in 
your story? 

3 SOURCES: 
 Each news story 
should include at 
least two human 
(interview) sources 
and one research 
source (documents, 
affidavits, reports, 
etc.) EVERY story 
begins with a search 
in Merlin + Blox. 
Get help with Merlin 
searches from Sandy 
Schiefer in Room 
315. The link to the 
archives is at 
http://uom.merlinone.
net/default.htm 
Look under “Course 
Resources.” 
User ID is merlin 
Password is 
missourian#1 
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PLAGIARISM AND FABRICATIONS: 
Neither plagiarism nor fabrications will be tolerated. 
YOU WILL FAIL IF YOU ENGAGE IN EITHER. 

•   Taking material verbatim from the morgue. 
Even if the article was printed in the Missourian, 
it is still someone else’s work. Put it in your own 
words or attribute it. Or it’s plagiarism. 

•   Using material verbatim from the wire. 
Localizing wire stories is encouraged, but the 
wire service should be given a credit line. 

•   Using material from other publications 

without attribution. 

•   Using news releases verbatim. 

•   Copying and pasting material off a 
Web site or otherwise using the material 
verbatim. 

•   Making up characters, quotes, or any other 
information for a story. 

This applies to any work submitted for this course.  

All cases of academic dishonesty will be referred to 
the Provost for disciplinary action. 

 

PSources — have you spoken to the stakeholders and across “fault lines”? 
Have you made an effort to bring new voices into your stories? Did you 
speak to diverse sources? 
P Quality of information — can you get your sources to talk candidly with 
you, and does your story include interesting, relevant and provocative 
information? 
P Story conception — Did you think visually about your story? Did you 
identify elements that should be presented graphically, using multimedia 
tools or elements, and did you make photo/graphics requests in a timely 
way? 

P Organization/structure — Is your story well told? Does it use the 
appropriate structure or form for the content? 

P Focus — Is the main idea placed early in the story? Is the lead strong? 
Does the story maintain its focus? Is there a nut graph?  

PClarity — Is the writing clear and the story clear? 

PConciseness — Did you use the language efficiently, or is the writing 
wordy? 

PAudience awareness — Does your story show an awareness of audience, 
its interests and needs?  

 
E-PORTFOLIOS AND CONFERENCES 
Create your E-portfolio (blog) 
now! Post on it: 
(a) Your reflections on the reporting 
process, 2x/week.  
(b) Links to all your work as it appeared 
on the site.  
(c) links to multimedia elements to which 
you contributed. 
(d) links to any corrections you had to 
write for your stories. 
Do not upload your rough drafts to your 
blog; they may contain errors we would 
not want the public to see. If you decide to 
make your blog private, be sure to 
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FAIR  
WARNING: 
If you fail to 
accuracy-check a 
story and we 
publish an error, 
your grade in the 
course may be 
lowered by a 
letter.  

A second offense
will result in  
failure of the  
course. 
 

promptly invite your editor to it. Don’t forget to add links to blog posts about work you 
did that did NOT get published or earn you a byline. It happens. 

You will have at least two portfolio conferences with your editor. Your 
editor will let you know when it’s time to schedule one.  

 

 
WORKING HOURS 
You can expect to work about 20-25 hours per week in the reporting class. You will also 
have daylong general assignment shifts every other week and some weekends. These 
shifts will be explained to you during orientation. Students who think of the newsroom as 
their “default” location do well (and have more fun). 
 
During your shifts, you’ll be covering breaking news. You may be out conducting 
interviews or attending a meeting, in the newsroom making calls or writing, or in the 
library doing background research. It’s your responsibility to make efficient use of your 
time and to let your editor know what you’re doing. Check your email frequently for story 
assignments sent out by editors. 
 
At times, the demands of the beat or your own ambition may lead you to put in extra 
reporting hours. Please don’t skip classes, work or meals. Our goal is to give you enough 
working time to learn and practice this demanding craft. But we don’t want you to focus 
so single-mindedly that your other courses — or the rest of your life — are neglected. 
 

THE ACCURACY CHECK 

WHY WE DO IT AND HOW TO DO IT. 
 
WHY: All stories must be checked for accuracy before being published. Our 
goal is to catch errors and misunderstandings before publication rather than 
afterward. We want our readers to trust what the Missourian tells them. 
Since 1975, we have found that accuracy checking, properly done, 
contributes to that trust, permitting us to correct mistakes of fact, 
interpretation and context before we put them in the paper. Your editors 
take accuracy checks seriously. You should too. 
 
HOW: Reporters should contact every source in the story to make sure that 
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the facts, figures and quotes are correct. The sources should be shown or 
read enough of the story to make sure that the story is written fairly and 
that the quotes and other information are used in context. WHEN IN 
DOUBT, SHOW THE SOURCE MORE, NOT LESS, OF THE STORY. 

We sometimes fax or e-mail a copy of the story to a source prior to publication. Inform 
your editor if a request is made. In almost every instance, ACs should be conducted 
AFTER the copy has been edited. Tell the source during the interview that you will be 
calling back. Find out when he or she will be available. 
 
An accuracy check is NOT an invitation for sources to do rewrites. It is primarily for our 
benefit, and the benefit of our readers. Research shows that both readers and sources 
appreciate our efforts to get things right. 
 
If there is a dispute as to the accuracy of a quote, and you have the quote in your notes, 
use the magic words: “I will have to talk to my editor.” If a source does not tell you at 
the beginning of the conversation or just prior to a quote that the statement is “off the 
record,” it is fair game. However, sometimes it’s not worth angering the source to make 
that point. The best solution is to go to your editor for advice.  
NEVER CHANGE A QUOTE WITHOUT FIRST TALKING WITH YOUR EDITOR! 
 

WHEN MISTAKES HAPPEN: 
One of the paramount goals of the Missourian is to be accurate and transparent in its 

coverage. That, in part, is the purpose of the Missourian’s accuracy check policy — to 
catch errors and misunderstandings before publication. However, errors inevitably 
happen, and when they do, a policy needs to be in place to keep us committed to 
accuracy and transparency. 

All errors of fact made to any piece of copy (articles, information boxes, photo captions) 
on ColumbiaMissourian.com must be corrected, and a correction must be written to 
accompany the erroneous piece of information. This should be the case regardless of 
how long the error has been on the Web site. 

A short message will appear atop the new corrections page at ColumbiaMissourian.com. 
“It is the Missourian’s policy to correct all factual errors as soon as they are spotted. If 
you notice an error, please contact us at news@ColumbiaMissourian.com.” 

What are errors of fact? 
Errors of fact are misspellings of names, incorrect dates or any other information that 

changes the meaning of the story. Other errors that occurred because of context or 
interpretation of information must also be corrected, but they should first be verified as 
incorrect. 

When can we update articles without a correction? 
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CLASS VS. 
DEADLINE 
Reporting 
should be 
scheduled so 
it does not 
conflict with 
attending 
class. 
Exceptions to 
this rule will 
be rare.	  To 
seek one, 
send an 
email to your 
editor	  before 
class, 
outlining	  why 
the conflict is 

If a typographical or grammatical error is made that does not fundamentally change the 
meaning of a story or insert an error of fact, then the content can be fixed on the Web 
site without a formal correction. A formal correction would also not be needed in cases 
where an article is confusing or lacks clarity. 

Difference between corrections and update 
Corrections are written for anything erroneous, whether it originates from mistakes made 

inside or outside the newsroom. This label includes errors inserted by reporters, editors 
or other newsroom staff. It includes errors made by sources as well. Corrections should 
also be written when there is content that has been taken out of context or is 
misleading. 

 

LECTURE 
Students are required to be on time for class and newsroom meetings; DO 
NOT COME INTO CLASS AFTER 9:40 AND SIGN THE CLIPBOARD WITHOUT PRIOR 
APPROVAL FROM THE INSTRUCTOR. (NOTE: You MUST sign the clipboard 
yourself to receive credit for attendance.) The class and beat meetings each 
week will include a discussion/critique of the Missourian as well as 
instruction about how to improve your reporting, writing and presentation 
skills. More than two absences from the lecture will have a significant 
impact on your final grade (see grading document). Attendance at beat 
meetings is equally important for generating ideas, organizing coverage 
and getting feedback. 

 
MISSOURIAN CONFLICT OF INTEREST POLICY 
Credibility matters. The Missourian strives to be an independent and 
impartial source of news and information, which means we must maintain 
an independence from faction. We should make every effort to maintain 
rigorous professional standards for ourselves and to avoid business and 
political ties that could threaten our credibility. 
 
PERSONAL CONFLICTS: Missourian staffers have lives outside the newsroom. It 
is everyone’s right to be involved in campus and community life, but we 
must protect both the reality and the appearance of the Missourian’s 
independence and impartiality. Students and staff should not engage in 
business dealings, accept gifts or favors or have close emotional ties with a 
news source. 
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ASK FIRST: 
Before we 
publish a story 
using 
anonymous  
sources, 
editors and 
reporters 
should ask 
these questions:  
■ Is the information 
absolutely essential? Put 
another way: Could we 
still run the story without 
the anonymous source?  

■ Could we persuade the 
source to go on the 
record? Or could we get 
that information from an 
on-the-record source? 

■ Does the source 
believe he or she will be 
harmed? That could be 
either physical harm or 
loss of livelihood, but it 
doesn’t mean simple 
embarrassment  

■ Is the source hiding 
behind anonymity to hurt 
an enemy? 
■ Is the story important 
enough to the health of 
our community to 
override the risk to the 
newspaper’s credibility? 
(A story about bad 
housing might be; a story 
about a quaint old house 
isn’t.) 

Students and staff should not cover nor attempt to manipulate coverage of 
organizations or events in which they are involved. 

All students, upon joining the Missourian, should provide to their faculty 
editor a list of activities or employment places that might create at least the 
appearance of conflicting interests.  

Personal relationships can affect the Missourian’s credibility as well. As is 
the case at any professional publication, journalists at the Missourian should 
not write about, report on, photograph or make news judgments about 
subjects with whom they have close ties.  

Some examples: 

CLEARLY PERMITTED: Voting; worshipping; belonging to social, service, 
religious or athletic organizations; attending public events. 

REQUIRING DISCLOSURE: Holding or seeking office or membership in an 
organization that tries to influence public policy on or off the campus. 

CLEARLY PROHIBITED: Holding or seeking political office, paid or non-paid, 
elected or appointed, on or off the campus; participating in political 
campaigning or lobbying; participating in demonstrations or rallies intended 
to influence public policy. 

BUSINESS CONFLICTS 
Political activities by student journalists can affect the reality and the 
appearance of independence and impartiality of our newspaper. So, too, 
can outside work for competing media. 
 
Work for other local media by Missourian paid staff or students in staff 
classes (reporting, copy editing, design, photography, photo editing, 
graphics, etc.) is prohibited. Local media include daily and weekly 
newspapers and related websites in our circulation area, campus 
newspapers and competing broadcast outlets. 

One exception is collaborative projects and other work for KBIA and 
KOMU, which require advance approval by a faculty editor. Any work for 
media-related clients beyond the Missourian – non-local news outlets, 
campus or government publications, public relations, etc. – must be 
approved by the executive editor or managing editor. These circumstances 
may mean preferences as to the type of Missourian work (beats, shifts, etc.) 
to minimize the conflicts. 

Students taking classes outside regular Missourian staff classes are exempt 
from this policy and are welcome to work for any news outlet. 
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As with potential political conflicts, apply this rule: When in doubt, disclose. 

 

 

 
SOCIAL MEDIA 
The growing use of social media introduces a world of complications as we increasingly 
share aspects of our lives online. 
 
Political viewpoints should not be apparent through students or staffers’ public profiles 
on social networking websites. Be careful what you post. Ask yourself: What would a 
source think? 

At the beginning of each semester, students will conduct peer reviews of their social 
media profiles and make recommended changes. Remember: If you don’t think an editor 
should see it, why would you want a source to see it? 

Students and staff should refrain from expressing political and religious viewpoints or 
preferences while using online social media, especially on divisive issues.  

As a rule, always assume that all posts are public. When in doubt, err on the side of 
neutrality. 

This is a new area for everyone. There will be gray areas. But as with your wardrobe, 
your voicemail and your demeanor, the same rule always applies: Be professional. 

 

DRESS FOR SUCCESS 

You now work for a professional news organization. Be mindful of that fact by dressing 
appropriately and professionally. 

Think business casual – not campus casual. This means: 
•   No flip-flops  --- you can’t run in them, and they look unprofessional. 
•   No short-shorts. 
•   No T-shirts with fraternity/sorority symbols, emblems, school logos, messages. 
•   No jeans with tears or holes. 
•   No cleavage, front or back. 
•   No ball caps. 
•   Jewelry worn by both men and women should be tasteful and unobtrusive. Cheek 

rings and other piercings in untraditional places are inappropriate. Please try to 
keep tattoos covered as well. 

 
Reporters who violate the dress code will not be sent out on assignment but will be sent 
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home to change clothes.  
 

REIMBURSEMENT The Missourian reimburses students for certain expenses incurred 
in the course of covering assignments.  
EXPENSES THAT ARE USUALLY COVERED ARE: 

•   Mileage out of the county: There is a nominal per-mile reimbursement. If you are 
assigned to go on an out-of-county trip, keep track of how many miles you travel 
and turn in an expense voucher upon your return. If you volunteer to go on an 
out-of-county story, make sure ahead of time that the mileage expense is 
approved, or you may not be reimbursed. 

•   Fees for photocopying at courts’, clerks’ offices, etc: If your editor assigns you to 
get documents, and there is a cost, we will cover this cost. 

•   Cost of the materials for illustrations: If you are assigned to do a photo illustration 
for the food page, for example, the cost will be reimbursed. However, be sure that 
you fall within reason in your purchases. An illustration for an article on espresso 
might include coffee beans and a steaming cup of coffee, but the Missourian will 
not pay for the purchase of a coffee maker. Borrow one in this case. 

•   Meals: If you are gone out of county all day, or overnight, we will reimburse you 
for your meals. Again be reasonable. And ALWAYS keep your receipts. You 
won’t be reimbursed for anything without one.  

 
EXPENSES THAT ARE USUALLY NOT COVERED:  

•   Phone calls from your home or cell phone. 
•   Damage to multimedia equipment. Be careful with the newsroom’s digital and 

video cameras and Marantz recorders: After you check out the equipment through 
your editor, it is your financial responsibility if you damage or lose it.    

•   Mileage within the county. 
•   Unreasonable purchases or expenses: This might include eating at CC City Broiler 

when you could have gone to Pizza Hut, or purchasing a coffee maker instead of 
borrowing one. 

 
If you don’t report your expenses in a timely fashion (within three weeks of the expense), 

you will NOT be reimbursed. 
Please see the Newsroom Coordinator, Cheri Cherry, about processing your 

reimbursement. 
 

REPORTING IN TIMES OF TROUBLE 
Reporting certain kinds of stories can present some potential risks, physically 
and emotionally. Appropriate preparation, close communication with your 
editor before, during and after the assignment can help minimize the risk 
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and ensure that you receive whatever support you need should you find a 
particular assignment challenging. Here are some guidelines: 
1. Take precautions. Take a cell phone with you. Don’t go by yourself. Take someone 
who knows the area, someone who has covered a potentially dangerous story before. 
Take one of the fluorescent vests, if needed. 
 
2. If it’s impossible to find someone to accompany you on assignment, stay close to police 
and/or other first responders. Establish a relationship with officers on the edge of the 
disturbance. When they move in, they may take you along. 
 
3. Police and firefighters will often tell you the do’s and don’ts at the scene. Listen to 
them. Often they will tell you that you can enter a troubled area at your own risk. Ask 
yourself every time if the picture or story is worth the risk you are putting yourself into. 
If in doubt, call your editor. 
 
4. Park your car close enough to the area of the trouble so that if need be, you can 
quickly jump in and get out of there. However, don’t drive into a place that is congested 
or where you might impede emergency vehicles. Try to park in a lighted area.  
 
5. Stay in touch with someone in the newsroom when you are covering a disturbance. 
Take your cell phone with you.  
 
6. This semester, you may find that you need to talk to a good friend, fellow student, 
editor, family member or other trusted person in your life about what you’re feeling; it’s 
the best defense against stress. It’s also important that you take care of yourself by eating 
right, getting enough rest and exercise, and doing things you enjoy. 
 
7. Sometimes the subject matter of reporting may make you uncomfortable. If you find a 
story deeply distressing, do not hesitate to let your editor know. If someone has made 
you feel threatened or uncomfortable, let your editor know. Your editor can help you get 
more support if you feel you need it, or just help you process the experience. There’s no 
shame in seeking help.  
 

ADA Compliance 
 
If you have special needs as addressed by the Americans with Disabilities Act (ADA) and 
need assistance, please notify the Office of Disability Services, S5 Memorial Union, 882-
4696, or the course instructor immediately.   
If you have emergency medical information to share with me, or if you need to make 
arrangements in case the building must be evacuated, please let me know as soon as 
possible. 
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For other MU resources for students with disabilities, click on "Disability Resources" on 
the MU homepage. 
 
Religious Holidays 
 
Students are automatically excused for recognized religious holidays. Let your instructor 
know in advance if you have a conflict.  
 
MORE ON ACADEMIC HONESTY 
  
Academic Honesty 
Academic integrity is fundamental to the activities and principles of a university. All 
members of the academic community must be confident that each person's work has been 
responsibly and honorably acquired, developed and presented. Any effort to gain an 
advantage not given to all students is dishonest whether or not the effort is successful. 
The academic community regards breaches of the academic integrity rules as extremely 
serious matters. Sanctions for such a breach may include academic sanctions from the 
instructor, including failing the course for any violation, to disciplinary sanctions ranging 
from probation to expulsion. When in doubt about plagiarism, paraphrasing, quoting, 
collaboration, or any other form of cheating, consult the course instructor. 

 
Academic misconduct includes but is not limited to the following: 

 
•   Use of materials from another author without citation or attribution. 

 
•   Extensive use of materials from past assignments without permission 

of your instructor. 
 

•   Extensive use of materials from assignments in other classes without 
permission of your instructor. 

 
•   Extensive use of materials from work in a University media 

organization or external media organization without permission of 
your instructor. 

 
•   Fabricating information in news or feature stories, whether for 

publication or not. 
 

•   Fabricating sources in news or feature stories, whether for 
publication or not. 

 
•   Fabricating quotes in news or feature stories, whether for publication 

or not. 
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•   Lack of full disclosure or permission from editors when controversial 

reportorial techniques, such as going undercover to get news, are 
used. 

 
When in doubt about plagiarism, paraphrasing, quoting or collaboration, consult with 
your instructor. For closed-book exams and exercises, academic misconduct includes 
conferring with other class members, copying or reading someone else's test and using 
notes and materials without prior permission of the instructor. For open-book exams 
and exercises, academic misconduct includes copying or reading someone else's work. 
 
Classroom Misconduct 
Classroom misconduct includes forgery of class attendance; obstruction or disruption of 
teaching, including late arrival or early departure; failure to turn off devices leading to 
disruption of teaching; playing games or surfing the Internet on laptop computers unless 
instructed to do so; physical abuse or safety threats; theft; property damage; disruptive, 
lewd or obscene conduct; abuse of computer time; repeated failure to attend class 
when attendance is required; and repeated failure to participate or respond in class 
when class participation is required.        

 
IMPORTANT: Entering a classroom late or leaving a classroom before the end of the 
period can be extremely disruptive behavior. Students are asked to arrive for class on 
time and to avoid early departures. This is particularly true of large lectures, where late 
arrivals and early departures can be most disruptive. Instructors have the right to deny 
students access to the classroom if they arrive late and have the right to dismiss a 
student from the class for early departures that result in disruptions.                  

 
Under MU policy, your instructor has the right to ask for your removal from the course 
for misconduct, disruptive behavior or excessive absences. The instructor then has the 
right to issue a grade of withdraw, withdraw failing or F. The instructor alone is 
responsible for assigning the grade in such circumstances. 

 
Dishonesty and Misconduct Reporting Procedures 
MU faculty are required to report all instances of academic or classroom misconduct to 
the appropriate campus officials. Allegations of classroom misconduct will be 
forwarded immediately to MU's Vice Chancellor for Student Affairs. Allegations of 
academic misconduct will be forwarded immediately to MU's Office of the Provost. In 
cases of academic misconduct, the student will receive at least a zero for the 
assignment in question. 

 
Professional Standards and Ethics 

                         The School of Journalism is committed to the highest standards of academic and 
professional ethics and expects its students to adhere to those standards. Students 
should be familiar with the Code of Ethics of the Society of Professional Journalists and 



15 

adhere to its restrictions. Students are expected to observe strict honesty in academic 
programs and as representatives of school-related media. Should any student be guilty 
of plagiarism, falsification, misrepresentation or other forms of dishonesty in any 
assigned work, that student may be subject to a failing grade from the instructor and 
such disciplinary action as may be necessary under University regulations. 

                      Professional Values and Competencies 

The Accrediting Council on Education in Journalism and Mass Communications requires 
that all graduates should be aware of certain core values and competencies and be able 
to: 

• understand and apply the principles and laws of freedom of speech in your country, as 
well as understand the range of systems of freedom of expression around the world, 
including the right to dissent, to monitor and criticize power, and to assemble and 
petition for redress of grievances; 
• demonstrate an understanding of the history and role of professionals and institutions 
in shaping communications; 
• demonstrate an understanding of gender, race, ethnicity, sexual orientation and, as 
appropriate, other forms of diversity in domestic society in relation to mass 
communications; 
• demonstrate an understanding of the diversity of peoples and cultures and of the 
significance and impact of mass communications in a global society; 
• understand concepts and apply theories in the use and presentation of images and 
information; 
• demonstrate an understanding of professional ethical principles and work ethically in 
pursuit of truth, accuracy, fairness and diversity; 
• think critically, creatively and independently; 
• conduct research and evaluate information by methods appropriate to the 
communications professions in which they work; 
• write correctly and clearly in forms and styles appropriate for the communications 
professions, audiences and purposes they serve; 
• critically evaluate their own work and that of others for accuracy and fairness, clarity, 
appropriate style and grammatical correctness; 
• apply basic numerical and statistical concepts; 
• apply current tools and technologies appropriate for the communications professions in 
which they work, and to understand the digital world. 

Intellectual Pluralism  

The University community welcomes intellectual diversity and respects student rights. 
Students who have questions or concerns regarding the atmosphere in this class 
(including respect for diverse opinions) may contact your Faculty Chair or the Associate 
Dean for Undergraduate Studies; the Director of the Office of Students Rights and 
Responsibilities (http://osrr.missouri.edu/); or the MU Equity Office 
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(http://equity.missouri.edu/), or by email at equity@missouri.edu. All students will have 
the opportunity to submit an anonymous evaluation of the instructor(s) at the end of the 
course.  

University of Missouri-Columbia Notice of Nondiscrimination 
The University of Missouri does not discriminate on the basis of race, color, religion, 
national origin, sex, sexual orientation, gender identity, gender expression, age, 
disability or status as a protected veteran.  
 
Title IX:  
Mizzou policies and federal law prohibit all forms of sex discrimination in education, 
including discrimination on the basis of sex, gender, gender identity, gender expression, 
sexual orientation, and pregnancy. Discrimination includes any form of unequal 
treatment such as denial of opportunities, harassment, and violence.  Sex-based violence 
includes rape, sexual assault, unwanted touching, stalking, dating/interpersonal 
violence, and sexual exploitation. 

   
Because we care about our community, Mizzou employees are required to report all 
incidents of sex discrimination to the Title IX Office.  This means that your faculty editor 
and assistant editors are mandated reporters. The Title IX Office connects students with 
resources and helps them decide whether they wish to file a complaint of discrimination.  
The Title IX Office also provides accommodations to students who need help with 
academics, housing or other issues.  To learn more, contact title9@missouri.edu or (573) 
882-3880, or go to www.title9.missouri.edu.  Students may also contact the Relationship 
& Sexual Violence Prevention (RSVP) Center at rsvp@missouri.edu or (573) 882-6638, 
or go to www.rsvp.missouri.edu. 
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Journalist’s Creed 
 

The Journalist’s Creed was written by the first dean of the Missouri School of Journalism, Walter 
Williams. One century later, his declaration remains one of the clearest statements of the 
principles, values and standards of journalists throughout the world.  

 
I believe in the profession of journalism.  
 
I believe that the public journal is a public trust; that all connected with it are, to the full measure of 

their responsibility, trustees for the public; that acceptance of a lesser service than the public 
service is betrayal of this trust.  

 
I believe that clear thinking and clear statement, accuracy and fairness are fundamental to good 

journalism.  
 
I believe that a journalist should write only what he holds in his heart to be true.  
 
I believe that suppression of the news, for any consideration other than the welfare of society, is 

indefensible.  
 
I believe that no one should write as a journalist what he would not say as a gentleman; that bribery by 

one’s own pocketbook is as much to be avoided as bribery by the pocketbook of another; that 
individual responsibility may not be escaped by pleading another's instructions or another's 
dividends.  

 
I believe that advertising, news and editorial columns should alike serve the best interests of readers; 

that a single standard of helpful truth and cleanness should prevail for all; that the supreme test 
of good journalism is the measure of its public service. 

 
I believe that the journalism which succeeds best — and best deserves success — fears God and 

honors Man; is stoutly independent, unmoved by pride of opinion or greed of power, 
constructive, tolerant but never careless, self controlled, patient, always respectful of its 
readers but always unafraid, is quickly indignant at injustice; is unswayed by the appeal of 
privilege or the clamor of the mob; seeks to give every man a chance and, as far as law and 
honest wage and recognition of human brotherhood can make it so, an equal chance; is 
profoundly patriotic while sincerely promoting international good will and cementing world-
comradeship; is a journalism of humanity, of and for today’s world. 


